CITY OF NEWTON
PURCHASING DEPARTMENT

CONTRACT FOR THE NEWTON PUBLIC SCHOOLS

PROJECT MANUAL:
Newton North and Newton South High Schools

Television and Media Portable Equipment
INVITATION FOR BID #11-80

Bid Opening Date: May 19, 2011 at 9:30 a.m.

APRIL 2011
Setti D. Warren, Mayor
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CITY OF NEWTON
PURCHASING DEPARTMENT

INVITATION FOR BID #11-80

The City of Newton invites sealed bids from Contoas for:

Newton Public Schools (NPS) — Newton North High Solel (NNHS) and Newton South High School (NSHS)
Television and Media Portable Equipment #201

Bids will be received until: 9:30 a.m., May 19, 2011
at the Purchasing Department, Room 204, Newton i&ity, 1000 Commonwealth Ave., Newton, MA 0243f&nmediately
following the deadline for bids all bids receiveihin the time specified will be publicly openeddaread aloud.

Contract Documents will be available on linevatvw.ci.newton.ma.us/bidsor pickup at the Purchasing Department after
10:00 a.m., April 28, 2011.

There will be no charge for contract documents.
Bid surety is not required.

Award will be made to the lowest, responsible, eegponsive bidder by grouping (if indicated) orliog item. This will be a one
time purchase, inside delivery and set-up as nefmtezhch item. All awarded itensust be received no earlier than June 27
but no later than August 22, 2011unless agreed upon in advance by Newton Publio@shPurchasing Department. The dollar
value of the contract may not be increased by asuatmore twenty five percent (25%) of the conttatal. The following
attachments are included with this bid:

Attachment A: 201 - NNHS TV Studio Portable EqugrhBid Form
Attachment B: 201 - NNHS TV Studio PofeaBquipment Item Description Sheets

All bids are subject to the provisions of M.G.L.dpiter 30B. F.O.B. destination inside Newton NortgHSchool, Newton, MA.
All bids shall be submitted in hard copy withe (1) ORIGINAL and four (4) COPIES.

All City of Newton bids are available on the Cityi®b site atvww.ci.newton.ma.us/bids Invitation for Bid. It is the sole
responsibility of the contractor downloading theg#s to ensure they have received any and all atidprior to the bid opening.
Any addenda will be available online within theginial bid document as well as a separate fileyolf download bids from the
internet site and would like to make it known tiatir company has done so, you may fax the Puncgd®ept. (617) 796-1227
or email topurchasing@newtonma.gowvith your NAME, ADDRESS, PHONE, FAX AND INVITATI®!I FOR BID
NUMBER.

The City of Newton will reject any and all bids wheequired to do so by the above referenced Gehaves. In addition, the
City of Newton reserves the right to waive any infialities in any or all bids, or to reject any drtads (in whole or in part) if it
be in the public interest to do so.

CITY OF NEWTON

Rositha Durham
Chief Procurement Officer

April 28, 2011
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CITY OF NEWTON

DEPARTMENT OF PURCHASING

INSTRUCTIONS TO BIDDERS

ARTICLE 1 - BIDDER'S REPRESENTATION

1.1

1.2

Each General Bidder (hereinafter called Bidder") by making a bid (hereinafter called "bid€presents that:
1. The Bidder has read and understands the @bmccuments and the bid is made in accordancenfitr.
2. The Bidder has visited the site and is familiéh the local conditions under which the Worlsha be performed.

Failure to so examine the Contract Documemdssite will not relieve any Bidder from any obligen under the bid as
submitted.

ARTICLE 2 - REQUEST FOR INTERPRETATION

2.1

2.2

2.3

2.4

2.5

2.6

2.7

Bidders shall promptly notify the City of any kiguity, inconsistency, or error which they mayodiger upon
examination of the Contract Documents, the sitd,laocal conditions.

Bidders requiring clarification or interpretatiof the Contract Documents shall make a writtejuest to theChief
Procurement Officer, atpurchasing@newtonma.gav via facsimile (617) 796-1227. The City will avexr such requests
if received Friday, May 13, 2011 at 12:00 noon.

Interpretation, correction, or change in the t@art Documents will be made by Addendum which dtome part of
the Contract Documents. The City will not be hetédountable for any oral instruction.

Addenda will be emailed to every individual or fion record as having taken a set of Contract Doctsne

Copies of addenda will be made available for inipaat the location listed in the Invitation foid8 where Contract
Documents are on file, in addition to being avd#ainline atwww.ci.newton.ma.us/bids

Bidders or proposers contacting ANY CITY EMPLOYEEgarding an Invitation for Bid (IFB) or a Request Proposal
(RFP), outside of the Purchasing Department, ond&R or RFP has been released, may be disquafified the
bidding process.

Bidders downloading information off the internethwate are soley responsible for obtaining any addeprior to the bid
opening. If the bidder makes themselves knowhéoRurchasing Dept., ptirchasing@newtonma.gav via facsimile
(617) 796-1227, they shall be placed on the biddest. Bidders must provide the Purchasing Dejfth their
company’s name, street address, city, state, hipng, fax, email address aidVITATION FOR BID #11-80 |.

ARTICLE 3 - MBE PARTICIPATION

3.1

3.2

Notice is hereby given that the Mayor’s Affative Action Plan for the City of Newton, dated Betber 1999 is
applicable to all construction contracts in exaefs$10,000.00. A copy of this plan is on file aty®f Newton
Purchasing Department.

Notice is hereby given that the City of NewdMmority/Women Business Enterprise Plan dated Deasr 1999 and the
Supplemental Equal Employment Opportunity Anti-Disgnation and Affirmative Action Program is apgiale to all
City contracts for goods and services in exces56f000.00. Copies of these plans are incorpoiatttk bidding
documents.
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ARTICLE 4 - PREPARATION AND SUBMISSION OF BIDS

4.1

4.2

4.3

4.4

4.5

4.6

Bids shall be submitted on the "Bid Form" as appetp, furnished by the City.
All entries on the Bid Form shall be made ypetnriter or in ink.

Where so indicated on the Bid Form, sums slea#ixpressed in both words and figures. Wherre tkea discrepancy
between the bid sum expressed in words and thsunidexpressed in figures, the words shall control.

Bid Deposits shall be submitted in the amopet#ied in the Invitation for Bids. They shall bede payable to the City
of Newton and shall be either in the form of casdtfified check, treasurer's or cashier's chealegdy a responsible
bank or trust company, or a bid bond issued byretglicensed to do business in the Commonwealtfiagsachusetts;
and shall be conditioned upon the faithful perfonoeby the principal of the agreements containgterbid.

Bid deposits of the three (3) lowest responsiblé eligible Bidders shall be retained until the axemn and delivery of
the Owner/Contractor agreement.

The Bid, including the bid deposit shall belesed in a sealed envelope with the followingmdiamarked on the
outside:

* GENERAL BID FOR:
* NAME OF PROJECT ANDINVITATION NUMBER
* BIDDER'S NAME, BUSINESS ADDRESS, AND PHONE NUMBE

Date and time for receipt of bids isfeeth in the Invitation for Bids.

4.7 Timely delivery of a bid at the location designagéll be the full responsibility of the Bidder.

4.8 Bids shall be submitted with omeiginal and fourcopies.

ARTICLE 5 - ALTERNATES

51

5.2

53

54

Each Bidder shall acknowledge Alternatesuiif) in Section C on the Bid Form.

In the event an Alternate does not involvéange in the amount of the base bid, the Bidddr shandicated by writing
"No Change", or "N/C" or "0" in the space providedthat Alternate.

Bidders shall enter on the Bid Form a singt®ant for each Alternate which shall consist of @ineount for work
performed by the Contractor.

The low Bidder will be determined on the badithe sum of the base bid and the accepted attesn

ARTICLE 6 - WITHDRAWAL OF BIDS

6.1

6.2

6.3

Any bid may be withdrawn prior to the time desigrthfor receipt of bids on written or telegraphiquest. Telegraphic
withdrawal of bids must be confirmed over the Bidslsignature by written notice postmarked on dotgethe date and
time set for receipt of bids.

Withdrawn bids may be resubmitted up to the timsigteated for the receipt of bids.

No bids shall be withdrawn within thirty days, Safays, Sundays and legal holidays excluded, dfeeopening of the
bids.
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ARTICLE 7 - CONTRACT AWARD

7.1 The City of Newton will award the contract to tlwevest eligible and responsible Bidder within thidyys, Saturdays,
Sundays, and legal holidays excluded after the iogesf bids.

7.2 The City of Newton reserves the right to waive arfgrmalities in or to reject any or all Bids iflie in the public interest to
do so.

7.3 As used herein, the term "lowest responsible aigibéd Bidder" shall mean the Bidder (1) whose isithe lowest of
those bidders possessing the skill, ability anegnty necessary for the faithful performance @ thork; (2) who shall
certify that he is able to furnish labor that casrkvin harmony with all other elements of labor éoyed or to be employed
in the work; (3) who, where the provisions of seateight B of chapter twenty-nine apply, shall haeen determined to be
qualified thereunder.

7.4 Subsequent to the award and within five (5) dagsui®lay, Sundays and legal holidays excluded, #feeprescribed forms
are presented for signature, the successful Bislult execute and deliver to the City a Contra¢hinform included in the
Contract Documents in such number of counterparts@ City may require.

7.5 In the event that the City receives low bids imitileal amount from two or more responsive and resjtie Bidders, the
City shall select the successful Bidder by a bfietection process such as flipping a coin or drgwiames from a hat. The
low Bidders who are under consideration will beite to attend and observe the selection process.

ARTICLE 8 - TAXES

8.1 The Bidder shall not include in thid biny tax imposed upon the sale or rental of tdagibrsonal property in this
Commonwealth, such as any and all building materglpplies, services and equipment required tqtzimthe work.

8.2 The City is exempt from payment of the Massaelts Sales Tax, and the Bidder shall not incirdesales tax on its
bid. The City’s exemption Number is E-046-001-404.

END OF SECTION
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CITY OF NEWTON
DEPARTMENT OF PURCHASING

BID FORM #11-80

The undersigned proposes to supply and delivemiiterials and/or equipment and/or supplies specifedow in full
accordance with the Contract Documents and Prdjeciual supplied by the City of Newton entitled:

Newton Public Schools (NPS) — Newton North High Solel (NNHS) and Newton South High School (NSHS)
Television and Media Portable Equipment #201

for the contract price(s) specified below, subjecidditions and deduction according to the terhibespecifications.

This bid includes addenda number(s) . , ,

The Bidder proposes to furnish and deliver the matespecified on the following attachments:
Attachment A — 83 pages — pdf format

Attachment B — Excel Sheet

COMPANY:

The undersigned has completed and submits herewitfolosving documents:

[] Bidder's Qualifications and References Form, 2 page
Certificate of Non-Collusion, 1 page

Signed Bid Form, 2 pages

Attachment A, 83 pages

O O O O

Attachment B, Excel Sheet

The undersigned agrees that, if selected as cdotrathe will within five days, Saturdays, Sundaysl legal holidays
excluded, after presentation thereof by the CitiNefvton, execute a contract in accordance withehas of this bid.
The undersigned hereby certifies that s/he is tablernish labor that can work in harmony with @ther elements of
labor employed or to be employed on the work aatfsthe will comply fully with all laws and regulahs applicable to
awards made subject to M.G.L. Chapter 30B.

The undersigned further certifies urttle penalties of perjury that this bid has beamlenand submitted in good faith and

without collusion or fraud with any other persors ésed in this section the word "person” shall neannatural person,
business, partnership, corporation, union, committib or other organization, entity, or grouprafividuals. The
undersigned further certifies under penalty of pgrihat the said undersigned is not presently @etddrom public
contracting or subcontracting in the Commonweaittian the provisions of M.G.L. Chapter 29, Secti®f &r any other
applicable debarment provisions of any other chagftéhe General Laws or any rule or regulationmputgated
thereunder.
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Date

(Name of Bidder)

BY:

(Printed Name and Title of Signatory)

(Business Address)

(City, State Zip)

(Telephone & FAX)

(E-mail address)

NOTE: |If the bidder is a corporation, indicate statermfarporation under signature, and affix corporatd;sf a partnership,
give full names and residential addresses of athpes; if an individual, give residential addrésdifferent from
business address; and, if operating as a d/b/afgiMegal identity. Attach additional pages acassary.

END OF SECTION
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CITY OF NEWTON

BIDDER'S QUALIFICATIONS AND REFERENCES FORM

All questions must be answered, and the data givest be clear and comprehensive. Please typeraiggibly. If necessary,
add additional sheet for starred items. This imfation will be utilized by the City of Newton foupposes of determining bidder
responsiveness and responsibility with regard ¢arélguirements and specifications of the Contract.

FIRM NAME:

WHEN ORGANIZED:

INCORPORATED? YES NO DATE AND STATF INCORPORATION:

LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CATRACT AMOUNT AND ANTICIPATED
DATE OFCOMPLETION:

HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWABRED TO YOU?
YES NO
IF YES, WHERE AND WHY?

HAVE YOU EVER DEFAULTED ON A CONTRACT? Y& NO
IF YES, PROVIDE DETAILS.

LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THISCONTRACT:

IN THE SPACES FOLLOWING, PROVIDE INFORMATION REA&RDING CONTRACTS COMPLETED BY YOUR
FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID. MINIMUM OF FOUR (4) CONTRACTS SHALL
BE LISTED. PUBLICLY BID CONTRACTS ARE PREFERREDH NOT MANDATORY.

PROJECT NAME:

OWNER:

CITY/STATE:

DOLLAR AMOUNT: $ ATOMPLETED:
PUBLICLY BID? YES NO
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TYPE OF WORK?:
CONTACT PERSON: EFHONE #: )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ OATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: BEFHONE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATBMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TH®ERE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ OATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: BEFHONE #:( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

The undersigned certifies that the information aor@d herein is complete and accurate and herghypr@aes and
requests any person, firm, or corporation to furm@iey information requested by the City of Newtoweérification of the
recitals comprising this statement of Bidder's tigaltions and experience.

DATE: BIDDER:

SIGNATURE:

PRINTED NAME: TITLE:

END OF SECTION
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CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of petjuat this bid or proposal has been made and stéwhin good faith and
submitted in good faith and without collusion aaud with any other person. As used in this ce#tfon, the word “person” shall

mean any natural person, business, partnershipoiaiion, union, committee club, or other organigtentity, or group or
individuals.

(Signature of individua

Name of Business
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10.

11.

12.

13.

14.

CITY OF NEWTON, MASSACHUSETTS
PURCHASING DEPARTMENT

GENERAL TERMS AND CONDITIONS

The right is reserved to reject any and all bidsyaive informalities, and to make award as magédtermined to be in the
best interest of the City of Newton.

Interpretation, correction, or change in the CartitE2ocuments will be made by Addendum which wiltbene part of the
Contract Documents. The City will not be held aggable for any oral instruction.

Addenda will be emailed to every individual or fion record as having downloaded or taken a sebafr&t Documents.
Copies of addenda will be made available for inipaat the location listed in the Invitation foid3 where Contract
Documents are on file, in addition to being avdéainline atwww.ci.newton.ma.us/bids

Prices quoted must include inside delivery to tiRSNiepartment, as specified on the Purchase Order.
No charges will be allowed for packing, cratingidtht, Express or cartage unless specifically dtatel included in the bid.

The award to the successful bidder may be candetedcessful bidder shall fail to prosecute thekuwith promptness and
diligence.

Time in connection with discount offered will bensputed from the date of delivery to the City, ascified on purchase
order, or from date correct invoice is receivedhsy City, if the latter date is later than the dafteelivery.

The successful bidder shall replace, repair or ngakel, without cost to the City, any defects oft&arising within one (1)
year after date of acceptance of articles furnidf@é@under (acceptance not to be unreasonablyedflagsulting from
imperfect or defective work done or materials fahad by the Sellor.

The Sellor shall indemnify and save harmless thg &id all persons acting for on behalf of it fraihsuits and claims
against them, or any of them, arising from or omreed by the use of any material, equipment or egipg, or any part
thereof, which infringes or is alleged to infringe any patent rights. In case such material, eqeig or apparatus, or any
part thereof, in any such suit is held to congtitafringement, the Seller, within a reasonablestimill at it's expense, and as
the City may elect, replace such material, equigroeapparatus with non-infringing material, equgmhor apparatus, or
remove the material, equipment or apparatus, @nddehe sums paid therefor.

All bids shall be based on the quantities set fortlihe attached bid sheets. These quantitiestshaited as a basis for the
comparison of the bid proposals. It is agreedtiirajuantities given in this bid are assumed galsla basis for the
comparison of the bids. While the quantities asda on the City's best estimates of the work odormed during the
term of this Contract, the City does not expresslpy implication agree that the actual amount ofkwvill even
approximately correspond herewith, and the Citgmess the right to increase or diminish the amadiainy class or portion
of the work as it may deem necessary, without caarigrice per unit of quantity.

The successful bidder shall comply with all applieaFederal State and Local laws and regulations.

Purchases made by the City are exempt from Fedgrcade taxes and bid prices must exclude any su@st Tax exemption
certificates will be furnished upon request.

If so stated in the Invitation For Bid the succabbidder will be required to furnish a performarssed/or a labor and material
payment bond, in an amount, in a form and withratyusatisfactory to the City. The bidder shallrbsponsible for the cost
of the bond(s).

If the Invitation for Bids requires bid surety, dhsurety shall be in the form of a cash, bid baadisier’'s check, treasurer’s
check, or certified check on a responsible baniapke to the City of Newton, and must be filed vtk original bid in the
Office of the Purchasing Agent. Failure to do sihlead to rejection of bid. The bid surety wile returned to the successful
bidder within seven (7) days execution of awarded, approval by the City of performance and/or paytbond(s). In case
of default, the bid surety shall be forfeited te tBity.
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15.

16.

17.

18.

19.

20.

21.

Verbal orders are not binding on the City and deles made or work done without formal Purchasee©od Contract are at
the risk of the Sellor or Contractor and may resulin unenforceable claim.

The Sellor shall agree to indemnify, defend andl ltioé City harmless from any and all claims arising of the performance
of this contract.

"Equality - An item equal to that named or desatibethe specifications of the contract may be ithrad by the Vendor and
the naming of any commercial name, trademark ograttentification shall not be construed to excladg item or
manufacturer not mentioned by name or as limitimgugetition but shall establish a standard of etyually. An item shall
be considered equal to the item so named or destiilfl) it is at least equal in quality, duratyiliappearance, strength and
design; (2) it will perform at least equally thenéition imposed by the general design for the waaikdp contracted for or the
material being purchased; and (3) it conforms suttigtlly, even with deviations, to the detaileduiegments for the item in
the specifications. The name and identificatiomlbfnaterials other than the one specifically ndrsieall be submitted to the
City in writing for approval, prior to purchase eusr fabrication of such items. Subject to thevigions of M.G.L., Ch. 30,
Sec. 39J, approval shall be at the sole discretidghe City, shall be in writing to be effectivepdathe decision of the City
shall be final. The City may require tests ofraliterials so submitted to establish quality stagslat the Vendor's expense.
All directions, specifications and recommendatibyisnanufacturers for installation, handling, stgriadjustment and
operation of their equipment shall be complied wi#sponsibility for proper performance shall coné to rest with the
Vendor.

For the use of material other than the one spekiffee Vendor shall assume the cost of and respititysfor satisfactorily
accomplishing all changes in the work as showmolfmanufacturer is named, the Vendor shall sutimiproduct he intends
to use for approval of the City.

Except as otherwise provided for by the provisiohs1.G.L., Ch. 30, Sec. 39J, the Vendor shall reptehany right of appeal
from the decision of the City condemning any maisrfurnished if the Vendor fails to obtain the egMal for substitution
under this clause. If any substitution is more lyoshe Vendor shall pay for such costs."

Notice is hereby given that the City of Newton Miity\WWomen Business Enterprise Plan dated Deceh®@9 is applicable
to all City of Newton contracts for materials angbglies. A copy of this plan may be obtained frihve Purchasing
Department.

Notice is hereby given that the City of Newton Miity Business Enterprise Plan and the Supplemé&gabl Employment
Opportunity Anti-discrimination and Affirmative Aioin Program is appucable to all City of Newton caotd in excess of
$50,000.00. A copy of these plans may be obtafireed the Purchasing Department.

In the event that the City receives low bids imitleal amount from two or more responsive and rasjide Bidders, the City
shall select the successful Bidder by a blind $iele@rocess such as flipping a coin or drawing eafnom a hat. The low
Bidders who are under consideration will be invitecttend and observe the selection process.

Right To Know:

Any vendor who receives an order or orders regyftiam this invitation agrees to submit a MateBalfety Data Sheet
(MSDS) for each toxic or hazardous substance oturéxcontaining such substance, pursuant to M.@h.,111F, SS8,
9 and 10 and the regulations contained in 441 CI8R 506 when deliveries are made. The vendor agoegeliver all
containers properly labeled pursuant to M.G.L. CHLF, SS 7 and the regulations contained in 441 G9R1.05.
Failure to submit an MSDS and/or label on eachaiast will place the vendor in noncompliance whk purchase
order. Failure to furnish MSDSs and/or labels achecontainer may result in civil or criminal peresd, including bid
debarment and action to prevent the vendor frofimgedaid substances or mixtures containing saistsunces within the
Commonwealth. All vendors furnishing substancembitures subject to Chapter 111F of the M.G.L.@etioned to
obtain and read the law and rules and regulatiefesned to above. Copies can be obtained fronState House Book
Store, Secretary of State, State House, Room 1dstpB, MA 02133, (617-727-2834) for $2.00 plus $6Stage.

FAILURE TO COMPLY WITH THESE TERMS AND CONDITIONS C OULD RESULT IN THE
CANCELLATION OF YOUR CONTRACT
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CONTRACT FORMS

The awarded bidder will be required to complete suigimit the following documents in order to exeautdntract
pursuant to this bid.

The forms are porvided here for informational pwgmonly.

None of the following forms are required at the tine of bid submittal.
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CITY - CONTRACTOR AGREEMENT

CONTRACT NO.

THIS AGREEMENT made this day of in the year Two Thousand and Eleven by and keetlee CITY
OF NEWTON, a municipal corporation organized ani$ting under the laws of the Commonwealth of Maksaetts, hereinafter
referred to as the CITY, acting through its Chisfddrement Officer, but without personal liabilityhim, and

hereinafter referred to as the CONTRACTOR.

The parties hereto for the considerations hereinatt forth agree as follows:

SCOPE OF WORK. The Contractor agrees to furnish and to deliveh&oCity at such times, at such place or places, i
such manner, and in such quantities as the Citydiragt, and at the unit prices quoted in the Garitr's bid the
following item or items:

Newton Public Schools (NPS) — Newton North High Solbl (NNHS) and Newton South High School (NSHS)
Television and Media Portable Equipment #201

CONTRACT DOCUMENTS. The Contract Documents consist of the followingwments which are either attached to
this Agreement or are incorporated herein by refeze

a. This CITY-CONTRACTOR Agreement;
b. The City's Invitation FoBid #11-80issued by the Purchasing Department;
C. The Project Manual for Newton Public Schools (NRP$)ewton North High School (NNHS)

and Newton South High School (NSHS) Television Kiatlia Portable Equipment
#201including Specifications, and if included dierenced therein, any Standard Terms and
Conditions, Special Conditions, Wage Rate Requirgsy&Vage Rate Schedule(s);

d. Addenda Number(s) ;

e. The Bid Response of the CONTRACTOR submitted foz Broject and accompanying
documents and certifications;

f. Certificate(s) of Insurance and surety bond(sanif, submitted by the CONTRACTOR in
connection with this Project;

g. Duly authorized and executed Amendments, Changer®at Work Orders issued by the
CITY after execution of this CITY-CONTRACTOR Agreeimt.

This CITY-CONTRACTOR Agreement, together with thder documents enumerated in this Article, contgtitbe
entire Agreement between the CITY and the CONTRABTO

PRIORITY OF DOCUMENTS. In the event of inconsistency between the teribis CITY -CONTRACTOR
Agreement and the Project Manual, the terms ofAlgieement shall prevail.

APPLICABLE STATUTES. All applicable federal, state and local laws arglutations are incorporated herein by
reference and the Contractor agrees to comply seithe.
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VI.

VII.

VIII.

XI.

XIl.

X1,

XIV.

CONTRACT TERM . This will be a one time purchase, inside deinand set-up as needed for each item. All awarded
itemsmust be received no earlier than June 27 but no lat than August 22, 2011unless agreed upon in advance by
Newton Public Schools’ Purchasing Department. ddi&ar value of the contract may not be increasedrbamount

more twenty five percent (25%) of the contractltota

QUANTITIES. The quantities specified in the Project Manualagproximate and are based on previous consumption.
It is specifically understood the City does notesgto purchase any specific quantity, and purchasklse made to

cover actual requirements only. The City may iaseeor decrease the quantity of any item speaifigtbut change in
price per unit of quantity as stated in the Cortras Bid Response.

MATERIALS. The Contractor agrees, unless otherwise spectfiadl all equipment, materials and supplies furrdshe
under this contract are to be first quality, newl anused.

AUTHORIZATION OF AND PAYMENT FOR WORK PERFORME D. The execution of this contract does not
constitute a notice to proceed or authorizatiopadorm work or make deliveries. No work shalldmmmenced or
deliveries made unless authorized by a written Wotter issued by the City specifying the equipmeraterials or
supplies to be delivered. The Contractor will lagdollowing completed delivery and acceptancéhefequipment,
materials or supplies ordered in accordance wighGbantract. The City will use best efforts to péthin thirty (30) days
of receipt of an invoice for the delivered equipmematerials or supplies or acceptance of samehehier date is later.

CLAIMS FOR MATERIALS OR LABOR. In the event any claims have been filed with tlitg @r material or labor
delivered or performed pursuant to this contrdw, €ity shall be under no obligation to make anynpent until such
claims are adjusted to the satisfaction of the .CApy and all liens for supplies may be paid offtbe City within

twenty (20) days after the filing for record as\ded by law of a notice of such liens, except vehitre claim on which
the lien is filed is being litigated by the Conti@ag and in such case the City may pay the amoluany final judgment

or decree on any such claim. All money paid ley@ity in settlement of liens and claims as afdresaith the costs and
expenses incurred by the City in connection theteslall be charged to the Seller, bearing inteatgte rate of six
percent (6%) per annum, and be deducted from thiepagment falling due the Seller under the terirthis contract.

UNIT PRICES. Itis agreed that the unit prices listed are imaxn prices and that the City shall be entitledatce
advantage of any decreasing market conditionsgdses to be governed by the manufacturers’ pstiadias might be
generally adopted in the trade, or by the sameepéaige that the Seller may reduce prices to othleospurchase in
similar quantities and under similar conditions.

RESPONSIBILITY FOR THE WORK/INDEMNIFICATION. In the performance of any work, including the
delivery of equipment, materials or supplies, parguo this Contract, the Contractor shall takeedponsibility for the
work, and shall take all precautions for preventimjgries to persons and property in or about tieekvand shall defend,
indemnify and hold the City harmless from all lossst, damage or expense arising from injuriesetsgns or property
in or about the work. The Contractor shall be oesjible for any damage which may be caused byathaé or
insufficiency of any temporary works. He shallesfively protect his work and shall be liable firdamage and loss by
delay or otherwise caused by his neglect or faitaréo do.

WARRANTY. Except as may be otherwise provided in the Ptdjflanual, the Contractor shall replace, repair aken
good, without cost to the City, any defects or tmakising within one (1) year after date of acaapé of equipment,
materials or supplies furnished hereunder (acceptant to be unreasonably delayed) resulting fropeirfect or
defective work done or materials furnished by tlomt€actor.

PATENT INDEMNIFICATION.  The Contractor agrees to assume the defensalaftatl indemnify and save
harmless the City and all persons acting for obelnalf of it from all suits and claims against themany of them,
arising from or occasioned by the use of any maltezguipment or apparatus, or any part thereo€lwhifringes or is
alleged to infringe on any patent rights. In caseh material, equipment or apparatus, or anytparéof, in any such
suit is held to constitute infringement, the Coatoa, within a reasonable time, shall at its owpense, and as the City
may elect, replace such material, equipment or@yswith non-infringing material, equipment opapatus, or remove
the material, equipment, or apparatus and refuadtims paid therefor.

INSPECTION. For the purposes of inspection of the equipmenterias and supplies covered by this contract, the
Contractor shall give the City free access to hasks and furnish every facility for properly inspieg such equipment,
materials and supplies, and shall furnish full infation, whenever requested, relating thereto. 8ysdrby any inspector
of the City shall not relieve the Contractor from bbligation to comply in all respects with thentact.
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XV. ASSIGNMENT/SUB-CONTRACTING. The Contractor agrees that he will not sell,gssir transfer this Contract or
any part thereof or interest therein without thempwritten consent of the City.

XVI.  INSTALLATION. If any of the equipment, materials and supplieseced by this contract is to be installed by either
the Contractor or the City, the Contractor shallpm request of the City, furnish a competent emgolp supervise the
installation without expense to the City, unledseotvise provided herein. Such supervisor, or otieployees furnished
by the Contractor, shall be the agents of the @Gatdr and not of the City, and the Contractor hggrees to indemnify

the City and hold it harmless from and againstamy all loss, costs, damage, and expense sustrbe result of
negligence or other conduct on the part of suclesigor or employee.

XVIl. TERMINATION. The City of Newton may, by written notice of defatal the Contractor, terminate the whole or any

part of this Contract or any Shipping of PurchaséeDissued pursuant thereto in any one of thevisiig
circumstances:

a. If the Contractor fails to make delivery of the gmment, goods or supplies or to perform the sesvigihin the
time specified herein or any extension thereof;

b. If the Contractor fails to perform any of the otlpeovisions of this contract or, if in the opiniofthe City,
Contractor so fails to make progress as to endgrerdormance of this contract in accordance wih it
terms, and in either of these two circumstances dog correct such failure within thirty (30) d&ps such

longer period as the City may authorize in writiadfer receipt of notice from the City specifyingch
failure.

XVIIl. GOVERNING LAW . This Contract shall be governed by and constmiegcordance with the laws of the
Commonwealth of Massachusetts.

XIX.  SEVERABILITY. The provisions of this Contract are severabfeany section, paragraph, clause or provision isf th
Contract shall be finally adjudicated by a courtompetent jurisdiction to be invalid, the remaindéthis Contract shall
be unaffected by such adjudication and all of #aaining provisions of this Contract shall remairuill force and
effect as though such section, paragraph, claupeoeision, or any part thereof so adjudicatedeartvalid, had not been

included herein, unless such remaining provisistemding alone, are incomplete and incapable ofgbexecuted in
accordance with the intent of the parties to theat@act.

XX. AMENDMENTS TO THIS CONTRACT. This Contract may not be amended except in wrigéxgcuted in the same
manner as this CITY-CONTRACTOR Agreement.
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CONTRACTOR

By
Title

Date

Affix Corporate Seal Here

City funds in the amount of $
are available in account number

C301055-58513

| further certify that the Mayor, or his designee,
is authorized to execute contracts and approve
change orders.

By,

Comptroller of Accounts

Date

IN WITNESS WHEREOF, the parties have caused tlggument to be executed under seal the day andiysaabove written.

CITY OF NEWTON

By
Chief Procurement Officer

Date

By

School Committee

Date

Approvedioal egal Form and
Character

By

Associate City Solicitor

Date

CONTRACT AND BSMPPROVED

By

Mayor or his designee

Date
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CERTIFICATE OF AUTHORITY - CORPORATE

1. | hereby certify that | am the Clerk/Secretary of

(insert full name of Corporation)

2. corporation, and that

(insert the name of cdfi who signedhe contract and bonds)

3. is the duly elected

(insert the title of the officerline 2)

4, of said corporation, and that on

(insert a date that @3N OR BEFORE the date the
officer signed theontract and bonds)

at a duly authorized meeting of the Board of Dinesiof said corporation, at which all the directaere present or waived notice,
it
was voted that

5. the
(insemhamefrom line 2) (insditle from line 3)

of this corporation be and hereby is authorizedxecute contracts and bonds in the name and orif loélsaid corporation, and
affix its Corporate Seal thereto, and such exeoubioany contract of obligation in this corporat®name and on its behalf, with
or without the Corporate Seal, shall be valid aimdling upon this corporation; and that the above \as not been amended or
rescinded and remains in full force and effectfab® date set forth below.

6. ATTEST: AFFIX CORPORATE
(Signature ofClerk or Secretary)* SEAL HERE

7. Name:

(Please print or type name in line 6)*

8. Date:

(insert a date that ©®N OR AFTER the date the
officer signed theontract and bonds)

* The name and signature inserted in lines 6 &uét be that of theClerk or Secretary of the corporation.
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ATTESTATION

Pursuant to MG c. 62C, § 49A, the undersigned gambehalf of the Contractor, certifies underpbkeaalties of perjury that,
to the best of the undersign's knowledge and hahefContractor is in compliance with all lawstleé Commonwealth relating
to taxes, reporting of employees and contracters veithholding and remitting child support.*

**Signature of Individual *** Contractor's Social $erity Number
or Corporate Contractor (Mandatory) (Voluntary) or Federal Identifian Number
By: Date:

Corporate Officer
(Mandatory, if applicable)

* The provision in the Attestation relating to chdupport applies only when the Contractor is an
individual.

** Approval of a contract or other agreement wilitrbe granted unless the applicant signs thisficattion clause.
*** Your social security number will be furnished the Massachusetts Department of Revenue to detemimether you have

met tax filing or tax payment obligations. Provislevho fail to correct their non-filing or delinquey will not have a
contract or other agreement issued, renewed, endgtl. This request is made under the authoriGlo€. 62C, § 49A.
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NEWTON PUBLIC SCHOOLS
NEWTON NORTH AND NEWTON SOUTH HIGH SCHOOLS

TELEVISION and MEDIA PORTABLE EQUIPMENT #201

Newton Public Schools is developing television andiedia production programs at both of its highosds that
require extensive portable equipment for educatipngoses. These studios will serve a dual purpsseteaching
and learning lab for broadcasting/production stiglenvarious levels (beginner, intermediate, aded) and as a
broadcasting platform for student and school predwvents and programming.

1.0 Scope

1.1 Newton Public Schools is accepting bids for theigment, inside delivery and warranty of Television
and/or Media Studio Portable Equipment #2@81per the bid specifications and bid item lisacted for
the NSHS program and the newly developed NNHS T&tav Studio scheduled to open in August, 2011.
All bids must be submitted in the manner and forespribed by the Specifications which control award
of the contract. Bid award will be made to the éstvresponsive and responsible bidder by grougaeg (
indicated) or by line item.

1.2 Quantities specified (see Attachment A) are basea census taken by Newton Public Schools. Newton
Public Schools reserves the right to increase oredse quantities to be ordered within the timédiget
forth in the bid.

1.3 All prices shall be F.O.B. Destination in the apgpiate area within each high schedgth a minimum of
one (1) year warranty on labor and all parts unles&n additional extended warranty is provided by
the manufacturer at the time of purchase.

2.0 Description and Quality

2.1 Wherever items are specified by trade name, maturtac or dealer's catalog number, or by any other
reference, it shall be taken to mean the itemseaitdescribed or any other item equal theretpuadity,
finish, durability, compatibility, safety and seceability for the purpose for which it is intendelflan
alternate item is being proposed, the bidder swaihdicate by providing a full description of the
proposed substitute as well as provide data shestpg cuts, performance and test data, and ey o
information which will support or otherwise provguality; such proof rests entirely with the bidder.
When the bidder does not state the brand, it ietgtdod that the offer is exactly as specifiechaFi
decisions concerning the quality of items, othentthose specifically designated, is to rest with t
Newton Public Schools whose determination shaflizd and conclusive. Contractors shall guarantee
quality control of all goods at no additional ctisthe City. Samples shall be furnished free-ofrgha
upon request and may be retained for future corspasi Samples and literature must be providedrwith
three (3) days after the request. All productyisied must be new, unused and received in original
packaging.

2.2 Newton Public Schools encourages environmenta#i§epable products, i.e., products or services that
have a lesser or reduced effect on human healtthenehvironment when compared with competing
products or services that serve the same purplsis.comparison may consider raw materials
acquisition, production, manufacturing, packagitgtribution, reuse, operation, maintenance oratiap
of the product or service: 1) emphasis on multgsigironmental considerations such as recycled ognte
energy and water efficiency, renewable resourcexnddoxicity considerations rather than any single
environmental feature; 2) evaluation of environmakimpacts throughout the life cycle of the product
which includes impacts during the manufacture,argkdisposal of the product; and 3) recognitionasit
and performance remain critical factors in all fjiaging decisions. All products must be latex free @ut
free.
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3.0

4.0

2.3 Material Safety Data Sheets must be forwardeddadPtirchasing Department, Newton Public Schools,
100 Walnut Street, Newtonville, MA 02460, withirirty (30) days after the bid award. All products
must be properly labeled with the product name,ufaoturer’s name, address and emergency telephone
number, ingredients, cautions, warnings, hazaidgand first aid.

Delivery and Installation

3.1 Awarded Vendor shall be responsible to follow aikide delivery instructions. Awarded Vendor is
responsible for the safety, security and conditibrdelivered products. If delivery instructionse anot
followed the vendor is responsible for all missgigpments.

3.2 All packages, cartons, or other containers musiéely marked with a) the school designation artg &f
Newton Bid Number: NPS Bid #11-80 b) a packing glith contents or item number from specifications
¢) the number of boxes on shipment, d) the CityNefvton contract or purchase order number, €) the
vendor's name and order number f) room destinateome and number: Main Office and g) the NNHS
delivery contact for this bid: Attn: Suzanne Spirdr h) the NSHS delivery contact for this bid iauta
Gaspari .

3.3 Deliveries shall be made to both NNHS and NSHSceCaward is determined, a delivery schedule will be
provided with the purchase order(s). All deliver#hall be made to the inside of the high schoibdlimg
to a designated room and vendors are cautioneotify their shipping contractors that adequatestasce
must be provided at the point of the inside delivédl deliveries must be signed for by official iNeon
North and Newton South Main Office personnel. ditewalk, drop ship or loading dock deliveries will
be accepted.

3.4 Deliveries shall be made between the hours of &6@ and 3:00 p.m., Monday through Frid&prty-
eight (48) hours notice of delivery is required dgntacting NNHS Administrative Offices at 617-559-
6200, Suzanne Spirito or NSHS Administrative Officé 617-559-6500, Laura Gaspari. Newton Public
Schools shall not be responsible for deliveries thanot be made because notice was not receiveden

3.5 Deliveries are to be completed within the timelisesforth within this bid after the award and exem of
contract or purchase order unless otherwise inglichly the Contractor and approved in writing by the
NNHS or NSHS Project Managers or designees.

3.6 Remove all debris, dirt and rubbish accumulated gesult of this installation, and leave the presislean
and ready to use. This includes cleaning furniteaipment interiors, exteriors and worktops armaifl
areas.

3.7 For oversized items, vendor shall confirm all disiens will fit loading dock, elevators, doors, e tjob
site prior to fabrication of item.

Bidder Requirements

4.1 Successful company/bidder is to have a minimum géa&s experience in selling comparable television
studio portable equipment.

4.2 Bidders must be an authorized dealer to seletfuipment (or approved equals) that is recomnuende
as a part of this bid.
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5.0 Payment

5.1 Invoices shall be billed to Accounts Payable, NewRublic Schools, 100 Walnut Street, Newtonville,
MA 02460.

5.2 Invoices must be in triplicate, by school, incluglithe a) contract or purchase order number, b)acho
name, c) item number, d) quantities, e) descripfipunit price and g) totals.

END OF SECTION
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Attachment A: 201 - NNHS AND NSHS TV Studio
Portable Equipment Bid Form (see Attachment A, 83
pages)

Attachment B: 201 - NNHS AND NSHS TV Studio

Portable Equipment Item Description Sheets (see
Attachment B, Excel Sheet)
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